PROCEDURE FOR PARENT REQUEST FOR SSD TESTING
If a parent during conversation states something along the lines of “I wonder if my child has a learning disability” or “I’m concerned that my child may have ADHD, Dyslexia, etc. this is not a request for testing. Sharing concerns in any form doesn’t warrant a SSD referral.
If a parent approaches a teacher and in anyway states they would like for their child to be tested or would like for their child to receive special services.  Please do the following:
1. Ask parent to put in writing and date
2. Give written request to the counselor
3. The counselor will then…
a. Send parent a copy of “Procedural Safeguards Notice”
b. Send parent “Parent Contact” form and “Home Adaptive/Behavior” form to complete
c. Inform SSD School Psychologist of request
d. Give classroom teacher packet to complete.
e. Obtain information from nurse and SLP if needed
***Steps A – B must legally be completed within 5 days
***Steps D – E must legally be completed within 30 days
After packet is completed the counselor will then…
1. Meet with SSD school psychologist (Joint Review) and determine at that time if we have enough information.
2. The parent will then receive a “Notice of Action”
a. Option #1 for Notice of Action:  Enough information is provided (interventions, data, progress monitoring, etc.)and special will proceed with testing
b. Option #2 for Notice of Action:  The data presented does not show suspicion of a disability. Either the student is making progress with current placement and more information is needed (interventions, data, progress monitoring, etc.) so it will be turned back over to the school (PLC/SST), or all of the data shows the student is performing within grade level expectations. 
